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Introduction

Google Calendar Integration allows you to sync a public Google Calendar with a Calendar App.

The Sync One Way option will import events from a Google Calendar into a Calendar App. These events
display as locked and must be edited in the Google Calendar.

The Sync Both Ways option will import events from a Google Calendar into a Calendar App and export
events from a Calendar App into a Google Calendar. These events can be edited in Google Calendar. You
can integrate one Google Calendar with one Calendar App.
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Work with Google Calendar Integration

You can choose to activate Sync One Way or Sync Both Ways with Google Calendar Integration. Once
you have activated Google Calendar Integration, you can remove and repair the sync.

Activate Sync One Way Google Calendar Integration
Here’s how you activate Sync One Way Google Calendar Integration.

1. In Site Manager, navigate to a workspace containing a Calendar App.
2. Click Actions to the right of the page and select Edit Page from the drop-down list. The page
opens in Edit Mode.

@ = Calendar Actions ¥
- |

Edit Page
Page Options
Get Link
Copy Page
Move Page
Delete

Set Viewers

3. Click the Calendar App. The app opens.

Calendar Page

Last edited by Sara Goss about an hour ago

Calendar App
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4. Click Options. The Calendar App Options dialog displays.

Calendar App

Calendar import Events. Event Queue Event Categories Rosters

Day Week | Month List
March 2015

Wed Thu

5. Onthe General tab, check Google Calendar Integration.

App Hame:

Google Calendar Integration

Calendar App

General Sharing Social Settings

If you want, you can enter a description of your app.

Description:

Show the app name on my page.

_ | Google Calendar Integration
Integrate [

nie zoogle calendar events with this calendar

Schedule Star Integration
Import events from Schedule Star into this calendar.

s JE




Blackboard Web Community Manager

Google Calendar Integration

6. Select Sync One Way.

App Name:
Calendar App

General Sharing Social Settings

If you want, you can enter a description of your app

Description:

_| Show the app name on my page.

v Goo&:e Calendar Integration
Integrate Gooqg!

e Sync One Way
Events added to your Google calendar will post on your Schoolwires calendar

New Calendar
Connect your Google account

Swne Rath Wave

Save Cancel

7. Select Connect to select a calendar.
8. Sign into the Google Account you wish to use.

G signinwith Google

Sign in

to continue to Web Cemmunity Manager

Email or phone
Forgot email?

Create account

English (United States) = Help Frivacy Terms

& Sign in - Googie Accounts - Gaogle Chrome - o x

& https;//accounts.guogle.com fsignin/suth/consenttzuthuser =0part= Al BRAN:

G Sign in with Google

Web Community Manager wants
to access your Google Account

@ tboordmtigmaicom
Thie will allow Web Community Manager to:

Bl See edit. shere and permanently delete allthe  (7)
calendars you can access using Google Calendar

Mk sure you trust Web Community Marager

" this site or app.

Learn about the risks

Faneel m

Enghish (United States) = Help  Piivacy  Temis

8. Click Allow to accept Google’s Terms of Service and Privacy Policies.
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9. From the drop-down, select the calendar you wish to integrate.

rbrown.hvsd@gmail.com w

@ Cancel

10. Click Save. You are returned to Calendar App Options.

App Name:

Calendar App A

General Sharing

If you want, you can enter a description of your app

Description: a

Show the app name on my page.
¥ Google Calendar Integration
ntegrate Google calendar events with this calen
® Sync One Way

My Google Calendar Repair || Remove
ou are connected to the rbrown hvsd@gmai.con 00 t

Sync Both Ways (you must sign out of all other ¢

gle calendars to enable this option

Activate Sync Both Ways Google Calendar Integration
Here’s how you activate Sync Both Ways Google Calendar Integration.

1. In Site Manager, navigate to a workspace containing a Calendar App.
2. Click Actions to the right of the page and select Edit Page from the drop-down list. The page
opens in Edit Mode.

@G ~= Calendar Actions v
7|

Edit Page
Page Options
Get Link
Copy Page
Move Page
Delete

Set Viewers
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3. Click the Calendar App. The app opens.

Calendar Page

Last edited by Sara Goss about an hour ago

Calendar App

4. Click Options. The Calendar App Options dialog displays.

—
Calendar App m
Calendar impart Events Event Queue Event Categories Rosters
@ Print | | Today Day Week | Month List | | maren v | s N )
March 2015
Sun Mon Tue Wed Thu Fri Sat
1 2 6




Blackboard Web Community Manager

5. Onthe General tab, check Google Calendar Integration.

Google Calendar Integration

App Name:

Calendar App

General Sharing Social Settings.

If you want, you can enter a description of your app.

Description:

[7] Show the app name on my page.

_| Google Calendar Integration
Integrate Google calendar events with this calendar.

| Schedule Star Integration
Import events from Schedule Star into this calendar.

6. Select Sync Both Ways.

App Name:
Calendar App

General Sharing Social Settings
If you want, you can enter a description of your app

¥ Google Calendar Integration
Integrate Google calendar events with this calendar

Sync One Way

® Sync Both Ways
vents added to your Google calendar will post on y

&h Community i

calendar, ant ssac automaticalty.

auded to your Google calendar will post on your Web Community Manager calendar

r web Community Manager calendar, and ev

ger calendar will post on your Google calendar. You will aiso be able to edit

New Calendar
Connect your Google account

Schedule Star Integration

Import events from Schedule Star into this calendar

ts added to your
nts in either

7. Select Connect to select a calendar.
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Google Calendar Integration

8. Sign into the Google Account you wish to use.

G signin with Google

Sign in

ta continue ta Web Community Manager

Email ar phone

Forgot email?

Create account m

English (United States) = Help Frivacy erms

G Sign in - Google Accounts - Gaogla Chrome

& hitps//accounts.google.com /g

Web Community Manager wants
to access your Google Account

@ bocordrtcgmsilcom
This will allow Web Community Manager to:

See, edit, share, and permanently delete all the (1)
«calendars you can aocess using Google Calendar

Make cure you trust Web Community Manager

sensitivieinfo with 1his sit or app.
Community Ma

g its terms of

ol ean always see or

ivacy pol
your Gocgle Account

Learn about the risks

cancel m

Engish {United Ststes) =

8. Click Allow to accept Google’s Terms of Service and Privacy Policies.
9. From the drop-down, select the calendar you wish to integrate.

rbrown.hvsd@gmail.com

@ Cancel

10. Click Save. You are returned to Calendar App Options.

App Name:

Calendar App

General Sharing Social Settings

If you want, you can enter a description of your app.

Integrate Google calendar eve

¥ Google Calendar Integration
with this calendar

Sync One Way (You must sign out of all other Google calendars to enable this option)

Events added to your Google calendar v

st on your Web Community Manager calen

My Google Calendar

You are connected to the Calendar 410 Google calendar
Schedule Star Integration
it events from Schedule Star into this calendar

Impor

Repa”
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Remove Google Calendar Integration
Here’s how you remove Google calendar Integration.

1. In Site Manager, navigate to a workspace containing a Calendar App.
2. Click Actions to the right of the page and select Edit Page from the drop-down list. The page
opens in Edit Mode.

[active ] - Calendar Actions v

Edit Page

Page Options
Get Link
Copy Page
Move Page
Delete

Set Viewers

3. Click the Calendar App. The app opens.

Calendar Page

Last edted by Sara Goss about an hour ago

Calendar App

Calendat App

4. Click Options. The Calendar App Options dialog displays.

5. Click Remove. The Remove Calendar Sync window displays.
Rpp Watie:
Calendar App

N

General Sharing Social Settings
If you want, you can enter a description of your app.

Description: &

(| Show the app name on my page.

¥/ Google Calendar Integration
Integrate Google calendar events with this calendar.

@ Sync One Way
Events added to your Google calendar will post on your Schoolwires calendar.

My Google Calendar Repair
You are connected to the rbrown.hvsd@gmail.com Google account &

() Sync BothWays (vou must sign out of all other Google calendars to enable this option)

w Gl
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6. When removing your Google Calendar Integration, you can choose to keep your events or
remove your events.
e Keep synced events will keep your synced events on your Calendar App that have been
synced from your Google Calendar.
e Remove synced events will remove all events from your Calendar App that have been
synced from your Google Calendar.

Remove Calendar Sync

What would you like to do with your synced events?

» Keepsynced events
Events that were created in your Google calendar will
remain in Schochwires. You will be able to manage these
events in Site Manager, but your Google ¢ alendar will
not be affected.
Remove synced events

Events that were created in your Google calendar will be
remowved from 3¢ hoolwires. Your Google calendar will
not be affected.

@ Cancel

7. Click Save. You are returned to the app in Edit Mode.

10
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Repair Google Calendar Integration

You can repair your Google Calendar Integration in App Options by clicking Repair. If you are not seeing
synced events between your calendars, this is your first step to resolve the issue. Here’s how you repair
Google Calendar Integration.

1. In Site Manager, navigate to a workspace containing a Calendar App.
2. Click Actions to the right of the page and select Edit Page from the drop-down list. The page
opens in Edit Mode.

@G ~~ Calendar Actions ¥

- |

Edit Page
Page Options
Get Link
Copy Page
Move Page
Delete

Set Viewers

3. Click the Calendar App. The app opens.

Calendar Page

Last edited by Sara Goss about an hour ago

Calendar App

4. Click Options. The Calendar App Options dialog displays.

Calendar App -

Calendar  import Events. Event Queue Event Categories Rosters

w Print Today Day Week | Month List €| | March 2015 »

March 2015

Sun Mon Tue Wed Thu Fri Sat
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5. Onthe General tab, click Repair. A confirmation dialog displays.

App Name:
Calendar App h |

General Sharing

If you wart, you can enter a description of your app

¥/ Google Calendar Integration
Inte te G | | nts wit

ate Google calendar events with this calendar

Sync One Way (You must sign out of all other Google calendars to enable this option)

Events added to your Google calendar will post on your Web Community Manager calendar
* Sync Both W.
Events added to your (

My Google Calendar Repair Remove
fou are connected to the Calendar 410 Google calendar

Schedule Star Integration

Import events from Schedule Star into this calendar

6. Click Yes. The calendars are synced..

Are you sure you want to refresh this

Google Calendar Account?

7. Click Save. You are returned to the app in Edit Mode.
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Google Calendar Integration Limitations

Here are some limitations to Google Calendar Integration.

A Calendar App can only be synced with a Google Calendar that has been made public.

Edit and delete recurring events within the Google Calendar. If you attempt to edit or delete a
recurring event in the Calendar App, no options display for a one-way sync. For a two-way sync,
a message displays directing you to Google Calendar.

If a Google Calendar is in a different time zone from the Calendar App, it will yield unfavorable
results. If you switch the time zone for a calendar that is already synced, it will still use original
time zone.

A Calendar App will not automatically refresh if an event is added in Google while viewing the
Calendar App. You will need to manually refresh your Calendar App.

Yearly Recurring Events from Google Calendars are pulled into a Calendar App. Google Calendar
Events with a yearly occurrence greater than two year are not pulled into a Calendar App on the
initial sync.

Web Community Manager Calendar events that are role protected or pushed from other
calendars will not be pulled into Google Calendar.

Web Community Manager Calendar events synced from Schedule Star and assignments that
have been posted from an Assignments App will not be pulled into Google Calendar.

Recurring events that have been imported into Google Calendar will not be pulled into a
Calendar App.

When you initially sync a Calendar App and a Google Calendar, only events from that day
forward will display on the targeted calendar.

Creating, editing and deleting recurring events is only available in Google Calendar if you are
using Sync Both Ways Google Calendar Integration.
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